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The preparation and release of all information concerning the college intended for general 
distribution, unless otherwise authorized by the President, will be supervised by the Office of the 
President, which may work in conjunction with a publicist, and shall be used as a 
clearing house to avoid the duplication of materials that are released to the public and maintain a 
consistent policy with regard to the standard and quality of publicity and publications. 
 
All promotional advertising purchased by the College for any medium and in any form shall be for 
the sole purpose of marketing the College.  Promotional advertising is defined as any form of 
advertising purchased to advance the College name, image, educational programs and courses, 
activities, special events before the public and to increase enrollment.  Such advertising shall be 
prepared and placed by the Office of the President. The College shall not engage in advertising 
solicited by organizations not affiliated with the College whose primary purpose is fund raising, 
good will or charitable contribution. 
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